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1. O01mue mo10KeHus

1.1. Hacrosmee Ilonoxxenne o mopsiake MoMy4deHHs, oOpabOTKU M 3aIUTBl U XPaHEHHS
NEPCOHAJBHBIX TaHHBIX PAOOTHUKOB JIETCKOTO casia pa3paboTaHO B COOTBETCTBUU C:

- Koncrurynueii Poccuiickoi ®@enepaumu;

- TpynoseM kogexcoMm P@;

- Konexcom P® 06 anmuHucTpaTuBHBIX npaBoHapymenusx Ne 195-@3 or 30.12.2001 r;

- ®enepanpHbiM 3aK0HOM Ne 152-D3 ot 27.07.2006 1. «O nepCOHANBbHBIX TaHHBIXY,

- Vkazom Ilpesupenta P® Ne 188 or 06.09.1997 r. «0OO0 yTBepKIEHUU MEPEUHS

CBeneHNH KOHQUISHINATBHOTO XapakTepay,;
- YCTaBOM MyHHLHUIIAIBHOTO OIOIKETHOTO JOMIKOJIBHOIO 00Pa30BaTENIbHOTO yupeskaeHus «Jlerckuii
cal KOMOMHUPOBAHHOTO BHUa Ne 7»

- IpYTMMHU A€MCTBYIOLIMMH HOPMAaTUBHO-TIIPABOBLIMU aKTaMH.

1.2.Hactosimuum IlonokeHuem ompenessieTcss MOPSAOK MOJMy4deHHs, oOpabOTKH, 3allHThI,
XpaHeHUs, Mepeavu U JII000ro IPYyroro MCIOJIb30BAHUS NMEPCOHANBHBIX AAHHBIX pPabOTHHKA, a
TaKXX€ BENEHHUs €ro JIMYHOIrO Jejla B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
®enepanuu.

Ienp Hacrosimero IlomokeHmss - 3aIuUTa MEPCOHANBHBIX  JAHHBIX  PaOOTHHUKOB
MYHHULUMAIBHOTO OFOKETHOTO JIOIIKOJBHOTO 00pa3oBaTENbHOIO yupekaeHus «JleTckuil can
koMOuHupoBaHHOrO Buaa Ne 7» (manee — MBJIOY) OT HECaHKUMOHMPOBAHHOTO IOCTyIA W
pasrialeHus.

1.3. B nacrosieM IlonoskeHnn CHOMB3yIOTCS CEAYIOLE OCHOBHBIE MIOHATHS U TEPMUHBL:

- NepCOoHAJIbLHbIEe AaHHbIe - J00as wWHpOpMALMS, OTHOCALIAsICA K OINPENeJIEHHOMY WIH
OTpeneNsieMOMy Ha OCHOBAHWH TakoH MH(OpMauu Gu3nuecKkoMy JHLy (CyOBEKTY MepCOHAIBHBIX
TaHHBIX ), B TOM YHUCJIE ero (GaMuIns, UMsi, OTYECTBO, TOXI, MECSL], 1aTa U MECTO POXKACHHUS, aaApec,
ceMelHOe, COLMaIbHOe, IMYINECTBEHHOE IOJIOJKEHUE, 00pa3oBaHue, mpodeccus, TOXOnblL, Apyras
uH(pOpMaLus;

- 3aIIMTA NEPCOHAJBHBIX JAHHBIX - KOMIUIEKC Mep TEXHHUYECKOro, OPraHM3al[MOHHOIO U
OpPraHM3alMOHHO - TEXHUYECKOIrO, MPAaBOBOIO XapakTepa, HAIPaBJIEHHBIX HA 3alUTy CBEIEHUH,
OTHOCALIMXCS K ONPEACNICHHOMY WM ONpeAeNsieMOMy Ha OCHOBAaHMHM Takoi wH(popManun
¢dusndeckomy Uiy (CyOBEKTY NEPCOHANBHBIX JaHHBIX - PAOOTHUKY),

- MepCcoHAJIbHBbIE JaHHbIEe Pa0OTHHKA - WHpOpMauus, HeoOXoauMas pabOTONATENI0 B CBSI3U C
TPYAOBBIMU OTHOLIEHHUSIMHU M KaCaIOLIasicsl KOHKPETHOrO pabOTHUKA,

- o0menoCTyNnHbIE NEePCOHABHBbIE JaHHBbIE PAGOTHHKA - TEPCOHAJBbHBIE NaHHBIE, IOCTYIl
HEOTPAaHMUYEHHOTO Kpyra JIML, K KOTOPBIM IPEAOCTABIIEH C COracusi padOTHHKA HIIM Ha KOTOPBIE B
COOTBETCTBUH C  (eacpanbHBIMM — 3aKOHAMH ~ HE  PACIPOCTPAHACTCA  TPeOOBaHHE — COOMIOACHUS
KOH(HICHIUATBHOCTH,

- padoTHUK - (U3NYECKOE JIMIO, BCTYMUBIIEEC B TPYIOBBIE OTHOLIEHHS C paboTomarenem
(oOpa3oBaTenbHBIM YUPEKICHUEM ),

- padoToaarenb - OpunHIeckoe JUIO (00pa3oBaTeNbHOE YUPEKACHHE), BCTYIUBIIEE B TPYIOBBIE

OTHOILIEHHS ¢ paOOTHHUKOM,

- 00padoTKA MNEPCOHAJBbHBIX JAHHBIX PA0OTHHKA - JACHCTBUS (Omepanuu) C NEePCOHANbHBIMU

OaHHbIMH pabOTHHKA, BKMO4ast cOOp, CHUCTEMATH3ALMI0, HAKOIUIEHHE, XPaHEHUE, YTOYHCHHE

(OOHOBIIEHUE, U3MCHCHHUE), WCIOJb30BAHUE, PACTIPOCTPAHCHHUE (B TOM YHCIC MEpeaady), OOC3TUYMBAHMC,
6J'IOKI/IpOBaHI/IC, YHUYITOXKCHUC IMCPCOHATbHBIX JAHHBIX

- UH(OPMALMOHHAS CHCTEMA TNEPCOHAJBbHBLIX JAAHHBIX - WHPOPMALMOHHAS CHUCTEMA,
NPEACTaBISOMAs COOOH COBOKYITHOCTD MEPCOHANBHBIX TAHHBIX, COIEPIKAIINXCS B 0a3e AaHHBIX, a
Takke MH(OOPMALMOHHBIX TEXHOJOTMH M TEXHUYECKUX CPEICTB, MO3BOJSIOIIUX OCYIIECTBIISITH
00paboTKy TaKMX MEePCOHAJBHBIX NAHHBIX C HCIMOJIb30BAHUEM CPEICTB ABTOMATH3AIUU WiHu 0e3
UCTIOJTb30BAHUS TAKUX CPEJICTB;

- HCMOJIb30BAHHE MEPCOHAJILHBIX JAHHBIX - ICHCTBHS (ONEpalin) ¢ NePCOHATbHBIMY JaHHBIMHU,
coBepiiaemble paboTomareneM (YMOJTHOMOYSHHBIM UM JIUIIOM) B LENSIX MPUHSATUS PEIICHUA WIN
COBEPIICHHS] HWHBIX JEWCTBUN, TMOPOKAAINX HOPUANYECKHE TOCHSNCTBUS B OTHOIICHUU
paOOTHUKOB WJIM APYTUX JIUI] JIMOO UHBIM 00pa30oM, 3aTParkBarOIINX MpaBa U CBOOOIbI PAOOTHUKOB



WJIA IPYTUX JINLI,

-  KOH(PHIEHUHMAJIBHOCTH TNEPCOHAJBHBIX [JAHHBIX - O0s3aTeNbHOE I  COOJIOACHHUS
paboTonaTtesieM WM JIMIIOM, MOJYYHUBIIMM JOCTYI K TEPCOHANBHBIM HaHHBIM PaOOTHHKOB,
TpeOoBaHME HE JOMyCKaTh UX PaclpocTpaHeHus Oe3 cornacusi pabOTHUKA UM WHOTO 3aKOHHOTO
OCHOBAHMUS,

- YHHYTOKEHHE NEePCOHAJBHBIX AAHHBIX - JICHCTBUS, B PE3yJIbTaTe KOTOPBHIX HEBO3MOXKHO
BOCCTAHOBHUTH CONIEPIKaHUE MEPCOHAJBHBIX JAHHBIX B WH(OPMALMOHHOW CHUCTEME MepPCOHATBHBIX
MAHHBIX WJIA B PE3YJIbTaT€ KOTOPBIX YHUYTOXKAIOTCS MaTEPHANbHBIE HOCUTENN IMEPCOHAIBHBIX
JTAHHBIX.

1.4 TlepcoHanbHbIe JaHHBIE pAOOTHUKOB B COOTBETCTBHUH C 4. 2 cT.7 @3 «O mepcoHambHBIX
JAHHBIX» OTHOCSITCS K KaTEropuu KOH(QUIESHIINAILHON HH)OPMALIHH.

1.5.Pexxum  Oe3zomacHoit 00pabOTKHM TMEPCOHATBHBIX AHHBIX CHUMAETCS B CIIydasx
00e3TUYMBAHMSI UJTU 110 UCTEUEHUU 75 JIET CpOKa XPaHEHHUsI, €CJIH HHOE HE OMPEIEICHO 3aKOHOM.

1.6.Hacrosimee [lonmoskeHne sABSIETCSl JIOKAJbHBIM HOPMATHUBHBIM AKTOM, KOTOPBIH
npuHUMaeTcs: pemenuem OOmero cobpanust padoraukos MBJIOVY ¢ ydeToM MHEHUS BBIOOPHOTO
OpraHa NMEepBUYHON MPOQCOIO3HON OPraHU3alUU YUPEKACHHUS B MOPSIKE, MPEIyCMOTPEHHOM CT.
372 TK P® u yTBep:kaaeTcs pyKOBOAUTENIEM YUPEKACHUS.

1.7. Hactosiuee Ilonoxkenne BCTynaeT B CHJIy C MOMEHTA €0 YTBEPKIACHHUSI PYKOBOAUTEIEM
00pa3oBaTEeNILHOTO VUPEXKIECHHUS U JIeHCTBYeT O0ecCpOdYHO, A0 3aMeHbl ero HOBbIM llojioskeHuem.
Bce usmenenus B [lonoxxeHne BHOCATCS TPUKA30M.

1.8. Bce paborauku MBJIOY nmomkHBI OBITH O3HAKOMIIEHBI ¢ HacTOSIIHNM [lonokeHneM mon
POCIIUCB.

2. Coop, 00paboTKa U 3aINTA NEPCOHAJBHBIX JAHHBIX PA0OTHHKA

2.1 ITepcoHanbHbIC TaHHBIE PAOOTHHUKA OTHOCITCA K KOHQUACHUNAIBHOW MH()OPMALIUH,
TO €CThb MOPSAAOK pabOThl C HUMHU PErJIAMEHTHPOBAH ACHCTBYIOIIUM 3aKOHOINATENbCTBOM P® u
OCYILIECTBIISIETCS C COOIOEHIEM CTPOTO ONPENEICHHBIX MPABIII M YCIOBHHA.

2.2.Pa0OTHUKH, OCYIIECTBIISIIOLINE OOpabOTKy NEePCOHANBHBIX MAaHHBIX, IOJUKHBI OBITh
yBEIOMJIEHBI B TUCbMEHHOH (popMe 0 cBOel 00s3aHHOCTH HE pasriiallaTh MEPCOHAIbHbBIC TaHHBIE
pPabOTHUKOB, K KOTOPBIM OHH MOIYYUIH JOCTYII.

2.3.06mue TpedoBaHust 00pabOTKH MEPCOHATBHBIX TAHHBIX PAOOTHHKA!

2.4.0O0paboTka MepCOHATBHBIX JAHHBIX PA0OOTHUKA MOXKET OCYIIECTBISTHCS UCKIFOUUTEIBHO
B LeJsIX obecredeHus: COONMIOIEHUS] 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, CONEHCTBHS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYYEHUM U MPOABMKCHHUH IO CIykOe, o0ecreueHus JTUYHOMI
Oe30macHOCTH pPabOOTHHUKOB, KOHTPOJNS KOJNMYECTBA W KAuecTBa BBIMOJNHSAEMOW paboTel o
o0ecriedeHns1 COXpaHHOCTH UMYyIIecTBa paboronaTens, pabOTHUKA U TPETHUX JIHII.

2.5,  Ilpu onpeneneHun o0beMa U conepkaHusi 00pabaThIBAEMbIX MEPCOHAIBHBIX JTaHHBIX
pabotHHKa padoTomaTeNb MOJKEH PyKoBoAcTBOBaThbes Koncruryumenn PD, TpynoBeiM KOomekcoM
P® u unbIMH (enepanbHbIMU 3aKOHAMU. A TaK e, YTBEpKACHHOMY l[lepeuHr0 mepcoHaNbHBIX
naHHbIX coTpynHukoB MBJIOVY ¢ MecToM XpaHeHMsI U CITMCKOM JTOMYLIEHHBIX JIULI.

2.6. Bce mepcoHanbHbIe NaHHBIE pabOTHHUKA CIIEAYET MOJy4aTh JUYHO y pabotHuka. Ecin
NePCOHAJIbHBIE TaHHBbIE PAOOTHHKA BO3MOYKHO MOJYYUTh TOJIBKO Y TPETbEeH CTOPOHBI, TO PabOTHHUK
IOJoKEH OBITh yBeNOMJIEH 00 3TOM 3apaHee W OT HEro AOJDKHO OBITh MONYyYEHO MHUChbMEHHOE
cornacue. Paboronatens nomkeH cooOmuUTh pabOTHHUKY O LEJISIX, MPENIoaraéMbiX UCTOYHUKAX U
crnocof0ax  MONy4eHHWs  TEPCOHANBHBIX  JAHHBIX, XapakTepe MOMJIeKAIMUX  MOITyUYEHHIO
NEPCOHAJBbHBIX JAHHBIX U TOCIENCTBUSAX OTKa3a pabOTHHKA [aTh MHCbMEHHOE COrIachHe Ha HX
NOJIyYEeHUE.

2.7. PaboTtonarens He MMeeT MpaBa MONy4aTb M 0OpadaThIBaTh NMEPCOHAIBHBIC NAHHBIC
pabOTHUKA O €ro TOJUTHYECKUX, PEUTHO3HBIX W WHBIX YOEXKIEHHSX W YacTHOH >KU3HHU. B
CJIy4asix, HETIOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBUH CO
cratbeil 24 Koncturyuuu P®, paGoroxarens Brmpase modaydarh U 0OpadaTeiBaTh JAHHBIC O YaCTHOM
KU3HHU pa6OTHI/IKa TOJBKO € CTO MHCBbMCHHOTO COTJIaCH:.

2.8. PaboTonarenr He uMMeeT mpaBa MONy4aTb M 0OpadaThIBaTh NMEPCOHAIBHBIC NAaHHBIC



pabOTHHMKA O €ro WiIeHCTBE B OOIIECTBEHHBIX OOBEOUHEHUSX, 32 HCKIIOUEHHEM CIIy4aces,
MPENYCMOTPEHHBIX (peaepanbHBIM 3aKOHOM.

2.9. Ilpu mpuUHATHUHM pPELICHUH, 3aTParvuBalOIIMX HHTEpechl paboTHHKaA, padoronmarenb He
UMeeT NpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX NaHHBIX PAOOTHHKA, OJYYEHHBIX 3JIEKTPOHHO, WJIH
B P€3yJIbTATE NX aBTOMAaTHU3UPOBAHHOH 00paboTKU.

2.10. Uudopmarusi, comeprkamasi MNEPCOHAIbHBbIE IaHHbIE PAOOTHUKOB, HCIIOIB3YETCS
YUPEKACHHUEM, B YACTHOCTH, B LEJISIX BBINOJHEHUS TPEOOBAHMIA:

- TPYAOBOTO 3aKOHOAATENbCTBA UHBIX aKTOB, COAEP KAIIUX HOPMBI TPYIOBOIO IIpaBa, IpU MpUeMe
Ha padoTy, MpH NPEIOCTABIEHUH rapaHTHI U KOMIIEHCALUH | Ap.;

- HAJIOroBOT'O 3aKOHOJATENbCTBA, B YACTHOCTH, B CBSI3M C HCYMCIEHHEM M YIUIAaTOH Hajora Ha
IOXOb! (PU3MUECKUX JIHLI, & TAKXKE SAMHOTO COLMAIbHOTO HAJIOTa;

- TI€HCHOHHOTO 3aKOHOJATeNbCTBA npu ¢dbopmupoBanuu u IIPeIOCTaBIEHUN
NePCOHNU(UIIMPOBAHHBIX TAHHBIX O KXKIOM MOJIy4YaTeNe JOXOA0B, YIUTHIBAEMbIX TPU HAYHCICHUN
CTPaxOBBIX B3HOCOB Ha 00sI3aTeIbHOE IIEHCHOHHOE CTPaXOBAHHUE,

- 3aM0JIHEHUE T[EePBUYHON y4YeTHOM JOKYMEHTAalUU B COOTBETCTBUU C IOCTAHOBJIEHHEM
I'ockomcrata P@ ot 05.01.2004 Nel «OO6 yrBep:kmeHHH YHHUPHUIMPOBAHHBIX (OPM MEPBUUHOM
YUETHOM TOKYMEHTALUU MO yUeTy KaJpOB U €ro OIriaTey.

2.11. Jluma, mony4arolue MepCOHANbHbIE NaHHbIE PaOOTHUKA, OOs3aHBI COONIONATH PEKUM
CeKpeTHOCTH (KOHpHUIEHIMANbHOCTH). JlaHHOE TMOJIOKEHHE HEe pacIpOCTPaHseTCs Ha OOMeH
NCPCOHAIBHBIMU JaHHBIMUA pa6OTHI/IKOB B IOPAAKE, YCTAHOBJICHHOM (be,[[epa.]'[beIMI/I 3aKOHAMH.

2.12. 3amuTa NepCOHANBHBIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOTO UX HUCIOJIb30BAHUS HITH
yTpaThl JOJKHA OBITH 0OecreueHa paboTogaTeseM 3a CYET €ro CPEICTB B MOPSIIKE, YCTAHOBJICHHOM
TpynoseiM kofekcoM PD, nuHbIME (penepatbHbIMU 3aKOHAMH.

2.13. lnss  obecriedyeHus: BHYTPEHHEH 3alIUTBl [EPCOHANBHBIX JaHHBIX PaOOTHUKOB

paboronarens:
- perJaMeHTHPYeT COCTaB pPa0OTHUKOB, (PYHKIHOHAIbHBIE OOS3aHHOCTH KOTOPBIX TPEOYIOT
COOMIOICHHS PEKUMA KOH(PHUICHIINATBHOCTH,
- m3buparenbHO W OOOCHOBAHHO — pacmpenessieT AOKYMEHTbI W UHPOPMALUI0  MEXIY
pabOTHUKAMU, UMEFOIIUMH TOCTYTI K MEPCOHATBHBIM JJaHHBIM,
- CBOEBPEMEHHO o0ecmeunBaeT pabOTHUKOB HH(poOpMaIeit o TpeOOBaHMIX 3aKOHOAATEIBCTBA IO
3alllTe NEPCOHAIBHBIX AaHHBIX;
- obecnieuynBaeT OPraHU3aLHIO MTOPSIKA YHHUTOXKEHU HHYOpMALny,
- TIPOBOIUT Pa3bSICHUTENbHYIO PabOTy C pabOTHHUKAMH, UMEIOIIUMHU JOCTYI K MEPCOHATBHBIM
TAaHHBIM, TIO TPEAYNPEKISHUIO YTPAThl CBEISHHH PU padoTe C MepCOHATbHBIMHI JTaHHBIMI.

2.14. 3ammuTa CBEOEHHUH, XPaHSIIUXCS B SJEKTPOHHBIX 0a3zax MaHHBIX paboTomaTens, OT
HECaHKLIMOHUPOBAHHOIO JOCTYIA, UCKAXKEHUS M YHUUYTOXEHHS WH(POPMALNHU, a TAKXKE OT HUHBIX
HETPaBOMEPHBIX JEHUCTBUH, 00eCreunBaeTCsl pasrpaHUUYCHHUEM IPaB JOCTYIA C HUCIOJIb30BAHHEM
Y4ETHON 3aIMCH U CUCTEMON MapOoeH.

2.15. lns obecnieueHus! BHEUIHEH 3aIUThl MEPCOHANBHBIX MaHHBIX paboTHHKoB MBJIOVY:

- obecrieuynBaeT MOPSIIOK PUEMa, YIeTa M KOHTPOJIS AeSITEIbHOCTH MTOCETHTENEH;
- OPraHu3yeT NPOMYCKHOU PEXUM,
- obecrieunBaeT OXpaHy TEPPUTOPUH, 3AHHUH, TTOMELICHHUI.

2.16.B cny4yae BBISBICHHUS HEOOCTOBEPHBIX IEPCOHANBHBIX IaHHBIX pabOTHHKA WM
HEeTPaBOMEPHBbIX IEHCTBUH C HMMH Ha TMEpPHON MpoBepkHu padoTtomarens 00s3aH OCYIIECTBHUTH
OJIOKMPOBAaHNE TEPCOHANBHBIX AaHHBIX paOOTHMKA ¢ MOMEHTa OOpalleHHsl ero CaMoro WM €ro
3aKOHHOTO TPEICTABUTENS JIMOO MOJYYEHHUs 3arpoca YIMOJHOMOUEHHOTO OpTaHa MO 3alUTe MpaB
CYyOBEKTOB.

2.17. Ilpu BBIABICHHH HEMPABOMEPHBIX AEHCTBUI C MEPCOHANIBHBIMH JAHHBIMH PaOOTHHKA,
paboTogaTenip O0sM3aH YCTPAHUTh JOMYINCHHBIC HAPYLICHHUST HE OOJice TPeX pabouux AHCH C AAThl TAKOTO
BBIABICHHA. B cllyyac HEBO3MOXKHOCTH YCTPaHCHHS JOMYLIICHHBIX HAPVIICHUHA paboTomaTenb, He MO3OHEE YeM
ucpe3 Tpu pa60qI/IX AHA € AAaTbhl BBIABJICHUA HCIIPABOMCPHOCTHU ﬂCﬁCTBHﬁ C TNCPCOHAIIBHBIMU AJaHHBIMU
paboTHUKa, 0053aH YHHUTOXKUTE IICPCOHATBHBIC JAHHBIC pabOTHHKA.

2.18. B ciyuae or3piBa pabOTHUKOM corjlacusi Ha 00pabOTKy CBOUX MEPCOHAIBHBIX HAHHBIX,
pabotomatens 00s3aH NPEKPaTHTh 00PabOTKY MEPCOHANBHBIX JAHHBIX PAOOTHHKA M YHHUTOXKHUTE UX B CPOK, HE
MPEBHIIAOIUH TPeX padovMX JHCH ¢ AAaThl MOCTYIUICHHS YKA3aHHOTO OT3bIBA, CCITH MHOE HE MPEAyCMOTPCHO



COTJIAIICHUEM MKy PAOOTHUKOM U PabOTOAATCIIEM.

2.19. PalOOTHHKM W HX MPENCTABUTENIH AOJUKHBI OBITH O3HAKOMIIEHBI TOJ MOMAMUCH C
I[OKyMeHTaMI/I opranu3anvy, yCTaHABIWBAIOIIUMU IOPAAOK O6pa6OTKI/I U 3alUuThl NCPCOHATBHBIX OaHHBIX
pabOTHHKOB, a TAKKE OCBEAOMIICHBI 00 UX MpaBax U 0043aHHOCTIX B 3TOU 0OIACTH.

2.20. PaOOTHHKY HE OJKHBI OTKA3bIBATHCSI OT CBOMX MPAB Ha COXPAHEHHE U 3AIMUTY TAHBI.
Ecnu B TpynoBom noroope Oyaer comep:kaTtbest HopMma 00 oTKasze pabOTHHKA OT JAHHOTO IpaBa
TO B 3TOH YaCTH TPYIOBOH TOrOBOp OyIeT CYUTATHCS HEACHCTBUTEIbHBIM.

2

3. JInuHoe gesno padoTHUKA

3.1. JIuuHoe aeno pabOTHUKA COAEPKUT CIENYIOUIUE TOKYMEHTBI, & UMEHHO:
- IACTHOPT WJIK HHOHM JOKYMEHT, YAOCTOBEPSIOIINH JTMYHOCTD;
- TPYAOBYIO KHIDKKY, 32 HCKJIOUEHHEM CJIy4aeB, KOTAa TPYIOBOW JOTOBOP 3aKIFOUAETCS
BIIEPBbIC WM paOOTHUK IMOCTYNAET Ha padOTy Ha YCIOBUSAX COBMECTUTENILCTBA;
- CTPaxXOBOE CBUIETEJILCTBO TOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHMS,
- nokymeHT 00 o0pa3oBaHMH, O KBaJU(UKALMM WM HAJIWYUH CIELHAIBHBIX 3HAHWUH MpU
MOCTYIUIEHUH Ha paboty, TpeOyoImyo CrieaibHbIX 3HAHUI UITH CIIEHaIbHON MOATOTOBKY,
-cripaBka cyaebHoro (yroJioBHOro) xapaktepa (B mopsiike W 1o (opme, yCTaHABIMBAEMbIM
(benepasbHBIM OPraHOM HCIOJHUTEIBHON BJIACTH, OCYLIECTBISIOMMM (PYHKLUH MO BBIPAOOTKE H
peanu3aluyu TOCyJapCTBEHHOW MOJUMTHKH M HOPMATHBHO-IIPABOBOMY PETYJUPOBAHHIO B cdepe
BHYTPEHHUX JeJ) - NpHU MOCTyIJieHnH Ha padoty, k koTopoit B coorBercTBuU ¢ TK P®, uHbIM
denepasbHBIM  3aKOHOM HE [JONYCKAIOTCS JIMIA, HMMEKOIIHEe WIA HMEBIIHE CYIUMOCTb,
MOJBEPTAOIIHECS WM MTOJIBEPTaBIINECs] YTOJIOBHOMY MPECIIEIOBAHUIO;
- MEIMLIMHCKAs KHIDKKA (B cOOTBeTCTBUH €O CT. 331 TK P®);
- CBUIETENBCTBO O IIOCTAHOBKE HAa YYE€T B HAJIOTOBOM Oprane (YU3MYECKOro JHIa IO MECTY
JKHUTEIbCTBA Ha Teppuropun PO (MMHH);
- IOKyMEHTBI BOMHCKOTO yUeTa,
- AQHKETHBIE IAaHHbIE, 3aTOJHEHHbIE PAaOOTHUKOM MpPH MOCTYIUIGHWH Ha padoTy WM B IpOLEcce
paloThI (B T.4U. CBEACHUS O CEMEITHOM MOJIOKEHNU pabOTHHKA, epeMeHe (HaMuIny, HATMINH IeTeH
U VDKJTUBEHIIEB),
- IOKYMEHTbl O TMpPOXOXIEHHH pabOTHMKOM  aTTeCTalMH, COOeCeIOBaHUs,  IOBBILIEHHS
KBaJM(PHUKANU (ATTECTALMOHHBIN JIUCT);
- UHBIE IOKYMEHTBI, COZIEpIKaIie CBEACHHS O PAOOTHHKE, HAXOXKIEHHE KOTOPBIX B JINYHOM JIeJie
paOoTHHKAa HEOOXOAMMO sl AOKYMEHTAJIbHOrO O(OPMIIEHHS TPYIAOBBIX MPABOOTHOLICHHH C
PaOOTHUKOM.

3.2.1lpu 3axkiIOYeHMH TPYAOBOTO JOTOBOpPAa M B XOAE TPYAOBOH HESITEIBHOCTH MOXKET
BO3HHKHYTbh HEOOXOAMMOCTH B PEIOCTABIEHNH PAOOTHUKOM TOKYMEHTOB:

- 0 BO3pacTe AeTe,

- 0 OepeMeHHOCTH JKEHIIUHBI,

- 00 MHBAJIMIHOCTH,

- 0 IOXOJI€ C TPEeABIAYIIEro Mecta padboThr;

- 0 HeOOXOIMMOCTH yX0/1a 32 OOJILHBIM YJIEHOM CEMbH,
- aApeC BJIEKTPOHHOM MOYTHI U MTPOUHE.

3.3.  Tlocne Toro, kak OynmeT MPHUHATO pelleHue o npueme paboTHHMKA Ha paboTy, a TaKke
BIIOCJICACTBUU B MPOLCCCC TPYAOBOU ACATCIBHOCTU K AOKYMCHTAM, COACPXKAIIUM IICPCOHATIBHBIC AAHHBIC
paboTHHKA, TaKkke OYAYT OTHOCHUTHCA:

- TPYZAOBOH IOTOBOP;

- IPHUKA3bI 10 JITYHOMY COCTaBY;

- MPUKA3bI O MOOLIPEHUSX U B3bICKAHHSIX;

- KapTouka yHupUUupoBaHHOH Gopmsl T-2;
- IpyTrue JOKYMEHTBI

34. Tlocne w3naHus mpukasa o npueme Ha padoTy GOpPMHUPYETCs JUYHOE €10 PabOTHUKA.
JluyHoe meno BeAeTCs HA MPOTSUKCHHHM BCECH TPYOOBOH AEATCIBHOCTH pabOTHUKOB. MI3MEHEHMS, BHOCHMBIC B
JHYIHOC ACTIO, JOXKHBI 6LITL OOATBCPXKACHBI COOTBCTCTBYHOIIUMHA JOKYMCHTaMU.

3.5. JIOKYMEHTBI, COZiepIKalIie MepCOHATbHbBIE TaHHbIE PAOOTHUKOB, CO3AAOTCS MMyTEM:



- KOITUPOBAHUS OPUTHHAJIOB,
- BHECEHHSI CBENICHUI B yueTHbIe (POpMbI (Ha OYMaKHBIX U 3JIEKTPOHHBIX HOCHTEISIX ),
- TIOJTyYeHHsI OPUTHHAJIOB HEOOXOAUMBIX JOKYMEHTOB,;

- paborauk MBJIOVY nonmuceiBaer Cornacue Ha 00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX.

4, XpaHeHHe NEePCOHAJNBHBIX JAHHBIX PA00OTHHKA

4.1.TlepcoHanbHble nmaHHble pPaOOTHHUKOB (OOpa30BaTENbHOTO YUPEKACHHUS XPAHATCS Ha
OYMaKHBIX H 3JIEKTPOHHBIX HOCUTEJISIX B CMELHAIBHO MPEIHA3HAYEHHOM IJISl 3TOTO TOMELCHHH.

4.2. byMaxHble€ HOCUTEJU EPCOHAIbHBIX JAHHBIX:

- TPyIOBast KHUKKA,

- )KypHAaJI yueTa TPYAOBBIX KHHUXKEK;

- )KypHaJI y4eTa KOMaHAUPOBOK;

- IUCTKH HETPYIOCTIOCOOHOCTH,

- MaTepHabl 0 y4eTy padouero BpeMeHH,

- Tn4Has kapTouka T-2;

- TIPHUKA3BbI 110 JITYHOMY COCTABY,

- BXOIMINAs M HCXONALIAass KOPPECIIOHACHLMSI BOEHKOMATA, CTPAXOBOW KOMITAHUH, CIIy>KOBI
CyAeOHBIX TPHCTABOB,;

- TUYHBIE JeNa.

4.3. 2neKTpOHHbIE HOCUTEIN NIEPCOHAIBHBIX JaHHBIX
- CETeBOH  MPOrpaMMHO-TEXHOJOTHUECKUH  KOMIUIEKC  yCTAHOBJIEHHBIH B KOMIIBIOTEP
OTBETCTBEHHOTO 32 00pa0OTKy M 3aIlIUTy MEePCOHANBHBIX MaHHBIX paboTHHKOB MBJIOY;

- opnnmaneubi caiit MBJIOY.

4.4 B nporecce XpaHEHUs IEPCOHATIbHBIX TAHHBIX PAOOTHUKOB HEOOXOIUMO 00ECTIeYHBATh !

- TpeOOBaHMsI 3aKOHOAATENbCTBA, YCTAHABIMBAIOIINE IMIPAaBHJIA XPAHEHUS KOH(HUICHIHMAJIBbHBIX
CBEJICHUIA,

- COXPaHHOCTb HMEIOIINUXCS MJAaHHBIX, OrPaHHYEHHE MAOCTyrma K HHM B COOTBETCTBUU C

3aK0oHOJIaTeNnbCTBOM P® 1 HacTosiimum [lonoxenuem;

- KOHTPOJb 32 JIOCTOBEPHOCTBIO U TIOJIHOTOM TMEPCOHANBHBIX MJAHHBIX, HX PEryJSIPHOE

OOHOBJICHHE U BHECEHHE MO Mepe HEOOXOIUMOCTH COOTBETCTBYIOIINX U3MEHEHHI.

45 Jloctym K TEPCOHAJIbHBIM HAaHHbIM PaOOTHHKOB pa3peluaercs TOJBKO
CHELHANBHO YITOJTHOMOYEHHBIM JIMLIAM, TIPH 3TOM YKa3aHHBIE JIUIA JOJUKHBI UMETh TPABO
MOJIy4aTh TOJNBKO Te
NepCOHAJIbHBIE TaHHbIE paOOTHHKA, KOTOPbIE HEOOXOMMBI IJIs1 BBIIOJIHEHUS! KOHKPETHBIX (PYHKIIHIH.

4.6. BHyTpeHHHMII OOCTYyn K NEepPCOHANbHBIM AaHHbIM paboTHHKOB B (OOpasoBaTenbHOM
YUPEKACHUH OCYLIECTBISIETCS] B COOTBETCTBHH CO CIMCKOM JIMIL, YIOJHOMOYEHHBIX Ha
NOJIy4E€HHE U JOCTYII K
NePCOHAJBLHBIM IaHHBIM, YTBEP KIEHHBIM ITPHKA30M PYKOBOAMUTENS 00Pa30BATENIbLHOTO YUPEKIACHHUS.

Wnbie npaBa u obs3anHocTH padoTHHKOB MBJIOY, B TpyaoBbie 00S3aHHOCTH KOTOPBIX BXOIUT
00paboTka MEepPCOHANBHBIX HAaHHBIX PaOOTHUKOB, ONPENeNAOTCA TaKKe JOJKHOCTHBIMU
UHCTPYKLUSIMH.

4.7.1IpaBo BHYTPEHHErO AOCTyINAa K IMEPCOHAIBHBIM TaHHBIM PaOOTHHUKOB OOpPa3OBaTENbHOTO
YUPEKACHUS UMEIOT:
- PYKOBOIHTENb 00pa30BaTENbHOTO YUPEKIEHNUS,
- paOOTHMKH, YIOJHOMOYEHHbIE B COOTBETCTBHM C NPUKAa30M HAa TOJyuY€HHE U JOCTYI K
NePCOHAIBbHBIM JaHHBIM PA0OTHHKOB,
- pabOTHUK, YbH NTEPCOHATBHBIE TAHHBIE MOJIEKAT 00paboTKe.

48.1lpu mONy4YEeHUU CBENEHWH, COCTABISIOIIMX TNEPCOHANbHbIE IaHHbIE pabOTHHKA,
yKa3aHHbIE JIMIA JOJDKHBI UMETh MPAaBO IMOJyYaTh TOJBKO T€ MEPCOHAIbHBIC JaHHbIE pabOTHHKA,
KOTOpbIE HEOOXOTMMBI 1JIs1 BBIMOJHEHHUSI KOHKPETHBIX (DYHKIMH, 3aaHNi.



5. llepenaua nepcoHAJBHBIX JAHHBIX PA0OTHHKA

5.1.1Ipn mepemavye NepCOHANBHBIX MNAHHBIX pabOTHUKA padoTomaTenb AOKEH COONI0NATh

crenyoimue TpeOOBaHMS:

52.  He coobmath nepcoHaNbHbIE JaHHBIE pabOTHUKA TPEThEl CTOpOHE O3 MIUCbMEHHOTO
cornacus pabOTHHKA, 32 UCKIIOUCHHUECM CIy4acB, KOrJa 3TO HEOOXOAUMO B LIESIX MPEAYIPCIKACHUS YIPO3bI
JKH3HA M 3J0POBBIO PabOTHHKA, a TAKKE B CIVYAsX, YCTAHOBICHHBIX (DCACPATBHBIM 3aKOHOM (HAIpUMep,
HCCYACTHBIA CAy4Yall Ha MPOU3BOACTBE OOA3BIBACT pPA0OTONATE/IE MPH  HEOOXOAMMOCTH TOCTABHUTH
MOCTPAJABLICTO B VUPC)KACHHC 3APABOOXPAHCHUS, HEMCIJICHHO NPOMH(POPMHUPOBATh POJICTBCHHHKOB
MOCTPAJABLICTO, & TAKKS HANPABHTh COOOLICHWEC B OPraHbl M OPraHHU3aLMH, OMPEACICHHBIC TpyaOBBIM
koaekcoM PO (ct. 228 TK P®), unpivMu denepanbHEIMU 3aKOHAMI, O CIYYAsSX OCTPOTO OTPABICHHUS

paboTonaTesib COOOIAET B COOTBETCTBYIOIINIA OPraH CAHUTAPHO- STTUIEMUOJIOTMYECKOTO HA30Pa).
5.3.He coobmaThk mepcoHajbHbIE HaHHBIE PAaOOTHHKA B KOMMEPYECKHX IEeNIX Oe3 ero
MMUChbMEHHOT'O COIJIACHSI.

5.4 TlpeaynpenuTs JIULI, TOJYYAKOIUX MEePCOHATBHBIE TaHHBIE PAOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBbITh MCIIOJIb30BAHBI JIUIIb B IEJSAX, ISl KOTOPBIX OHU COOOIIeHbI, 1 TpeOoBaTh
OT ATHX JIUII MOATBEPIKIAECHUS TOTO, YTO 3TO MPABHIIO COOFOICHO.

5.5.OcymecTBisTh Tepenady MNepCOHANBbHBIX JaHHBIX pabOTHUKA B Mpeneiaax OIHOIO
paboTonaTesisi B COOTBETCTBUU C HAacTOSIIUM [lonoskeHueM.

56. Paspemarp HOCTYym K TNEpPCOHAIBHBIM MAaHHBIM PAOOTHUKOB TOJBKO CHEHUATBHO
yHOHHOMOquHbIM JTHLIAM, HpI/I OTOM yKaSaHHbIC Jmia AOJOJIKHBI HUMCTDH HpaBO HOJ'Iyanb TOJBKO TC
MEPCOHATBHBIC JaHHBIC paOOTHHKA, KOTOPbIC HEOOXOAMMEI AT BBITOJTHCHHS KOHKPETHBIX (DYHKLHH.

5.7 TloTpeOuTensiMi TIEPCOHANBHBIX NAaHHBIX PAOOTHUKOB BHE OPTaHU3ALHMUA MOTYT OBITh
CIIeYIOINE TOCYIAPCTBEHHBIE U HETOCYAaPCTBEHHBIE CTPYKTYPHI:

- HAJIOTOBbIE€ UHCITEKIHH,

- MPABOOXPAHUTEIbHBIE OPTaHbI;

- OpraHbI CTATUCTHKH,

- BOEHKOMATHI,

- OpraHbI COIMAILHOTO CTPAXOBAHUS,

- MEHCUOHHBIE (POH/IBI,

- MyHUIIUTAJIbHBIE OPTaHbI BJIACTU U YIIPABIICHUS,
- CTPaxOBbIe OPraHU3AIIH,

- IpyrHe.

58 He 3zampamwuBarh WHGOPMALMIO O  COCTOSHUU  370pOBbsi  paboTHUKA, 3a
UCKJIFOYEHHEM TeX CBEICHUMN, KOTOPbIE OTHOCSITCS K BOMPOCY O BO3MOXKHOCTH BBIMTOJHEHUS
pabOTHUKOM TPYAOBOH (DYHKIUU.

5.9.TlepenaBath NepCOHANBbHBIE NaHHbIE PAOOTHHKA MPEACTABUTENSIM PAOOTHUKOB B MOPSIZIKE,
yYCTaHOBJICHHOM TpyAOBbIM KOAEKCOM M HacTosiiuM llonoskeHWeM, W OrpaHUYMBATHL OTY
UH(POPMAIIUIO TOJBKO TEMH MEPCOHAJIBHBIMU NAHHBIMH PAaOOTHHKA, KOTOPbIE HEOOXOMMMBI IS

BBIMIOJIHEHHSI YKa3aHHBIMH MTPEACTABUTESIMHU UX (DYHKIHIA.

5.10. JIroOple nuia, oOnagaroimue JOCTYIOM K MEPCOHAIBbHBIM JaHHBIM PA0OTHHKOB
00pa30BaTEeNIbHOrO yupexaeHus, 00si3aHbl COOMIOAATh CHELUANbHBIA PEKUM UX HCIIOJb30BAHHS H
3QIIUTEL.

.HI/ILIaj NOJIYYUBHIUE TICPCOHAJIbHBIC JaHHBIC pa6OTHI/IKa Ha 3aKOHHOM OCHOBAHHH, 00s13aHBI
WCIIOJIb30BaTh UX HCKJIIOUUTENBHO B LIEJAX, KOTOPBIE 3asBJSUIMCH IMPH 3aMpOCe COOTBETCTBYIOLIEH
uHpOpPMALINKY, a TAKKe HE pas3rjamarh Takyl HHpOpMauuio (MCKIIOYEHHs] M3 JaHHOTO MpaBHIa
OTIPENESFOTCS TOJBKO (heiepabHbIMU 3aKOHAMH ).

5.11. JIuno, KOTOpOE MOJyYaeT JUYHOE A0 IPyroro paboOTHUKA BO BPEMEHHOE MOJb30BAHUE,
HE HUMCCT IIpaBa ACJIATb B HEM Kakue-11mdo NMOMETKH, HCIPABJCHHA, BHOCUTH HOBBIC 3aIlMCH,
U3BJICKATH JAOKYMCHTBI U3 JIMTHOI'O ACJIa WU IMOMCIIATh B HCTO HOBEBIC.



6. O6s13aHHOCTH pa0oTHHKA U PadoTOAATENS B 00JIACTH MEPCOHAIBHBIX JAHHBIX

6.1. B memsix o0ecriedeHnst JOCTOBEPHOCTH MEPCOHANBHBIX TaHHBIX PA0OTHUK 00sI3aH:

- [Ipu mpueme Ha paboTy B 00pa3oBaTeNbHOE YUPEKIEHUE MPENCTABISITE O ce0e MOCTOBEpHbBIS

CBEJICHUSI B MOPsIIKE U 00beEME, MPETyCMOTPEHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepanuy;

- B ciiydae n3MeHeHUs mepCOHANBHBIX JaHHBIX PaOOTHHUKA ((haMHITUS, UMsI, OTYECTBO, aAPEC MECTA
JKUTEJIbCTBA, MTACTIOPTHBIE JaHHBIE, CBEIEHUS 00 00pa30BaHUM, COCTOSIHIH 3[J0POBbSI BCIICICTBHE
BBISIBJIEHMsI B COOTBETCTBUH C MEAULIMHCKUM 3aKJIFOUE€HHEM MPOTUBOIIOKA3aHUHN J1JIsl BBITOJIHEHUs]

pPabOTHUKOM €ro JOJKHOCTHBIX, TPYAOBBIX 00sS3aHHOCTEH) U T.I1.) coo0ImaTh 00 3ToM paboTonaTeto
B Pa3yMHBbIE CPOKH.
6.2. Paboronarens 00s13aH:
- OCyLIeCTBIATh 3aLIUTY MEPCOHATBHBIX JAHHBIX PAOOTHUKA.
- OOecrieunTh XpaHEHHE NMEPBUYHON YUETHOH MOKYMEHTAIMH IO YYETy TPyda WU €ro OIUIaThl, K
KOTOpPOM, B YacCTHOCTH, OTHOCITCS JOKYMEHTbI IO Yy4ueTy KaApoB, MAOKYMEHTHl [0 Y4eTy
UCTIONB30BaHUsT pabodero BpeMEHU M pacdyeToB ¢ pabOTHUKaMH IO omiate Tpyna u ap. [lpu stom
HepCOHaHbeIe JAHHBIC HE AOJKHBI XpaHUTBCA OOJIBINC, YCM 3TO OIIPABAAHO BBIMIOJHCHHUCM 3adav, AJIA
KOTOPBIX OHH COOHPATUCH, UITH JOJBIIE, YeM 3TO TPEOYETCS B HHTEPECaX JTHL, O KOTOPBIX COOpaHbI JaHHBIC.
6.3.3amonHeHNe  JOKYMEHTALWW, COIepKalled  MepCOHalbHble JaHHbIE Pa0OTHHKA
OCYWIECTBISITh B COOTBETCTBUM C YHU(UIMPOBAHHBIMU (OpMaMH TEPBUYHON  y4eTHOU
JOKYMEHTALMH 110 Y4eTy TPyAa U €ro OIJIaThl, yTBEP KAEHHBIMU AEHCTBYIOIINM 3aKOHOAATEIbCTBOM.
6.4.Tlo mUCPMEHHOMY 3asiBJICHHIO Pa0OTHUKA, HE TO3[HEE TPeX MHEW CO JHS TMOJA4H STOTO
3asIBIICHUSI, BbIABATh IMOCIENHEMY KONMHH JOKYMEHTOB, CBA3aHHBIX C padoToi (KOmMM mpuKasza o
npreMe Ha paboTy, MPUKA30B O MepeBOaxX Ha APYTy padoTy, mpukaza 00 YBOJBHEHHH C PadOTHI,
BBIMMUCKA W3 TPYAOBOH KHIDKKH, CHpPaBKH O 3apaboTHOH miare, mepuone padoThl y IaHHOTO
pabotomartenss u gapyroe). Komuum noxkymeHTOB, CBsfsaHHBIX ¢ pPAbOTOM, JO/OKHBI ObITh 3aBEPCHBI
HAAJICKAIUM 00pa3oM U MPEJOCTABIATHCS PabOTHHKY OS3BO3ME3IHO.

6.5. Bectu yuer mepenayu nepCOHAIbHBIX JAHHBIX paOOTHHKA TPETHUM JIMLIAM ITyTEM BEICHHS
COOTBETCTBYIOLIETO JKYpPHAJIA, OTPAKAIOIIErO CBENEHHs O IOCTYMHUBLIEM 3arpoce (KTO SIBISAETCS
OTIIPABHUTE/ICM 3aIpoca, Jara ero HOCTYIUICHHs pPabOTOATeNio), AATy OTBETa HA 3ampoc, Kakas HMCHHO
unpopmanms Obiia mepegaHa nubo OTMETKY OO0 OTKAa3e B €€ MPSAOCTABICHUH, THOO OrPaHUYHBATHCS
IIOMCIICHUCM B JIMYHOC ACTI0 pa6OTHI/IKa BBIITUCOK, KOt JAOKYMCHTOB W T.II., OTPaXKaromux CBCACHUA O
HOCTYIHMBLIEM 3aIIPOCE U PE3YIIBTATaX €r0 PACCMOTPCHHS.

6.6. B nemsix obecneueHus1 COXpaHHOCTH JOKYMEHTOB IO JIHNUHOMY COCTaBY yBOJBHSIEMBIX
PabOTHUKOB B CIy4ac PCOPTAHM3ALMH M JTHKBHIAIIMA OPTaHHU3ALNH, a TAKKE COLUATBHOHN 3aIMHUIICHHOCTH
rpaxKaaH, BBIIIOJTHAKOINUX pa60Ty no TPyAOBOMY AOrOBOPY, BKJIKOYATE B CBOU YUPCAUTCIIBHBIC TOKYMCHTBI
npasuiia yucTa U COXpPAaHHOCTU JOKYMCHTOB IIO JIMTHOMY COCTABY, a4 TAKXKC CBOGBpeMeHHOI\/'I nepcaavuu ux Ha
rOCYIAPCTBCHHOS XPAHCHUC NPHU PCOPTraHU3ALMH WIH JINKBUAALMH KOPUIHYCCKOrO NHNA (PaCIOPSKCHUS
[IpaBurensctBa PO ot 21.03.94. Ne 358-p «OO0 obecneueHMH COXPAHHOCTH NOKYMECHTOB IO JIMYHOMY
COCTaBy»).

6.7.B cinydae peopraHusalM¥ WIM JIMKBUJALUWUW OPTraHU3alUd y4eT U COXPAHHOCTb
JOKYMEHTOB [0 JIMYHOMY COCTaBy, MOPSAJOK Iepefadd HMX Ha TOCYyAapCTBEHHOE XpaHEHue
OCYILECTBISITb B COOTBETCTBUM C TpaBWIaM{, IPEIyCMOTPEHHBIMH  yUpeIUTeIbHbIMU
JOKYMEHTaMHu.

7. IIpaBa padoTHHKA B 00JIACTH MEPCOHAJBHBIX JAHHBIX

B wmemsx obecneueHust 3amuThl MEPCOHANBHBIX NAHHBIX, XpaHsAmMXcs y padortomarens,
pabOTHUKH UMEIOT NPABO Ha!

7.1. lloaayro uHpoOpMaruo 00 HX MEePCOHATBHBIX JAHHBIX M OOpa0OTKe 3THX MAHHBIX, B
YaCTHOCTH PabOTHHK MMEET NMPaBO 3HATh, KTO M B KAKUX LEJNISIX HCIOJb3YET MJIM HUCIOJIB30BAI €T
NepCOHANbHBIE
TaHHbIE:

7.2.CBoOOAHBIN OecriaTHBIA JOCTYN K CBOMM MEPCOHATBHBIM AaHHBIM, BKIIIOUAs MPaBO Ha
MOJlydYeHUe KOmWil JIroOOW 3amucH, conmep:kamell TepCOHANbHbIE IaHHbIe pPaOOTHHKA, 3a
UCKJTFOUEHHEM CITy4aeB, MPEeIyCMOTPEHHBIX (peepabHbIM 3aKOHOM.

7.3. OnipeneneHue MpencTaBUTENEH TSl 3alIUThI CBOMX IMEPCOHAIBHBIX JaHHBIX.



7.4. IoCTyI K OTHOCSIIUMCS] K HUM METULITHCKUM JaHHBIM.

7.5. TpeboBaHue 00 UCKIFOUEHUH WIIH UCTIPABICHUH HEBEPHBIX MJIM HETIOJHBIX MMEPCOHAIBHBIX
IAaHHBIX, a TAKXKe NaHHBIX, 00pabOTaHHBIX C HapylmeHueMm TpeOoBaHuil Hacrtosimero llonoxeHus.
IIpu
OTKa3ze paboTomaTesisi HCKJIIOYUTh WM MCIPABUTh MEPCOHANbHBIC JaHHBbIE PAOOTHUK UMEET MPaBO
3asiBUTb B THCbMEHHOW (opMe padoTOmaTeNl0 O CBOEM HECOTJIACHH C COOTBETCTBYIOLIUM
00ocHOBaHMEM Takoro Hecornacusi. [lepcoHabHbIE TaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK UMeeT
NPaBO JIOTIOJIHUTH
3asiBIIEHUEM, BBIPAYKAIOIINUM €r0 COOCTBEHHYIO TOUKY 3PEHHSI.

7.6. TpeboBanue 00 m3BemeHNH paboTojaTeseM BCEX JIUL, KOTOPhIM paHee ObUTH COOOLICHBI
HEBEpPHbIC WMJIM HEMOJHBbIE MEePCOHANbHBIC NaHHble paboTHHKA, 000 BCEX MPOHM3BENCHHBIX B HHX
UCKJTFOUSHHSIX, UCTTPABICHUSX FIIH JOTIOJTHEHHSIX .

7.7.00xanoBaHrie B CyA JEOOBIX  HENPaBOMEPHBIX JNCHCTBHA Win  Oe3neicTBus
pabotonatens npu oOpabOTKe U 3aIUTE €r0 MePCOHATBHBIX TAHHBIX.

7.8.JIuna, BUHOBHBIE B HAPYIIEHHH HOPM, PETYJIHPYIOIIUX MONIydeHHe, 00padoTKy U 3aimuTy
NEPCOHAJBHBIX TaHHBIX PAOOTHHKA, IPUBJICKAIOTCS K AUCLUTUIMHAPHON 1 MaTepHaIbHON
OTBETCTBEHHOCTH B TOPSIIKE, YCTaHOBJIEHHOM TpynoBeiM kojekcoM P® u mHbIMH (enepasbHBIMU
3aKOHAMH, a TaKXKe IIPUBJIEKAIOTCS K MPa’KJaHCKO-IIPABOBOM, AIMUHUCTPATUBHONU U YTOJIOBHOU
OTBETCTBEHHOCTH B IOPSAKE, YCTAHOBICHHOM (hefiepanibHbIMU 3aKOHAMH.

7.9. HenmpaBoMepHBIii 0TKa3 paboToAaTeNst UCKIIOUNUTh UITH UCTIPABUTH MEPCOHAIBHBIE JaAHHBIE
paboTHHUKa, a Takke JI000e MHOE HApyLICHHE NpaB paOOTHUKA HA 3aIIHUTY MEPCOHANBHBIX TaHHBIX
BJICYET BO3HHMKHOBEHHE y pabOoTHHMKAa mpaBa TpeOOBaTh YCTPAHEHUS HAPyIIEHUs €ro MnpaB |
KOMIIEHCAIIMH PUIMHEHHOT'O TAKUM HapyIIEHHEM MOPAJIbHOTO Bpera.

7.10. Ecnu mpaBa 1 3aKOHHbIE HHTEPEChl pa0OTHUKA OBUIM HAPYIIEHBI B CBS3H C pa3rilallleHHeM
uHpOpPMaLIMK, COAEp)KaIleld ero TMepCOHANbHblEe HaHHbIE, WIM HWHBIM HENPaBOMEPHBIM
UCTIOJb30BaHUEM TakOH HWH(pOpPMaLWH, OH BIpaBe OOpPATUTBCA B YCTAHOBJICHHOM TIOPSIOKE 32
cyneOHOW 3aIIuUTON CBOMX IpaB, B TOM YHCIE C UCKOM O BO3MEINEHHWH YOBITKOB, KOMIICHCALIHH
MOPAJIbHOTO Bpea, 3aIlUTe YECTH, JOCTOMHCTBA U JIEJIOBON PEITyTaLHH.

8. Cnoco0bI 3a1IHTHI EPCOHATBHBIX AAHHBIX PA00THUKOB

8.1.3ammTa MepCOHANBbHBIX AAHHBIX PAOOTHHUKOB NMPEACTABISET COOON perJaMeHTHPOBAHHBIN
TEXHOJIOTUYECKUM, OpPraHU3allMOHHBII W HMHOM TMPOLECC, MNPEenyNnpekKAarolluil HapyLIeHUe
IOCTYITHOCTH, LEJIOCTHOCTH, AOCTOBEPHOCTH U KOH(PHICHIHAIBHOCTH IEPCOHANBHBIX JTaHHBIX
pabOTHHUKOB
00pa30oBaTENILHOTO YUPEXKICHHS U 00ECTIEUNBAIOLIHIA HAIEXKHYIO0 O€30MacHOCTh HH(OPMALIUHL.

8.2. 3ammTa MepCOHANBHBIX JTAaHHBIX PAOOTHUKOB OT HEMPABOMEPHOTO UX UCTIOIb30BAHMS WITH
yTparel obecneunBaeTcs padoTomaTeNieM 3a CYeT €ro CpPEACTB B IOpPSIOKE, YCTaHOBJIEHHOM
(benepaabHbIM 3aKOHOM.

83.[lns  obecrieueHWs BHYTPEHHEW 3aIUTBl IMEPCOHANBHBIX HAHHBIX  PabOTHHUKOB
pykoBoauresnb O0pa3oBaTENbHOTO YUPEKISHHS:

- periaMeHTHpyeT cocTaB pabOTHUKOB, (YHKIMOHAJIBHBIE OOS3aHHOCTH KOTOPBIX TPEOYIOT
COOIOICHHS PEKUMA KOH(PUICHIINATBHOCTH,

u30npaTrenbHO U OOOCHOBAHHO paclpeneisieT AOKYMEHTbl U MH(POPMAIHI0O MeXay pabOoTHHKaMH,
UMEIOLIUMH JJOCTYIT K IEPCOHATIBHBIM JaHHBIM;

- CBOEBPEMEHHO o0ecrieunBaeT pabOTHUKOB MH(pOpMAIHEH O TpeOOBaHUSIX 3aKOHOAATENILCTBA IO

3alUTE NEPCOHANIBHBIX JaHHBIX,

- obecnieuynBaeT OPraHU3aLHIO MTOPSIKA YHHUTOXKEHN HHYOpMALny,

- MPOBOIUT Pa3bSCHUTENbHYI paboTy ¢ pabOTHUKAMH, UMEOIIUMH IOCTYN K MEPCOHATBHBIM

JaHHBIM, TIO IPEAYIPEKICSHUIO YTPAThI CBEACHUI MPU padoTe C MePCOHATBHBIMU JAaHHBIMU.
8.4.3ammrTa CBEOCHMH, XpaHSIIMIUXCS B OJJIEKTPOHHBIX 0a3ax HaHHBIX padoronmartens, OT

HECAHKIMUOHHUPOBAHHOI'O JOCTYIId, UCKAYKCHUA U YHUUTOXKCHUSA I/IH(bOpMaL[I/II/I, a TAKXKE OT UHBIX

HEMpaBOMEPHBIX NEHCTBUIl, obecreunBaeTcsi pasrpaHUueHHeM MpaB AOCTyMa C HCIOJb30BAHHUEM

YYETHON 3aIMCH U CUCTEMON MapOoIeH.



8.5. Jlns obecriedueHus] BHELIHEH 3aIHUThI NMEPCOHAIBHBIX NaHHBIX padorHukos MBJIOVY:

- obecnieuynBaeT MOPSIIOK MPUEMa, YIeTa M KOHTPOJIS JeSITEIbHOCTH MTOCETHTENEH;
- obecnieuynBaeT OXpaHy TEPPUTOPUH, 3TAHHIH, TIOMELICHHUT.

8.6.Bce nuua, cBsi3aHHBIE C TOJTy4YeHHEM, 00pabOTKON M 3alIUTOH MEPCOHANBHBIX JTaHHBIX,
00s13aHBI TOAMHCATD 00S3aTENBCTBO O HEPA3MJIALICHHUH MMEPCOHABHBIX JTAHHBIX PAOOTHHKOB.

8.7.B cny4ae BBIBJICHUS HENOCTOBEPHBIX IMEPCOHAJBHBIX [aHHBIX pabOTHHKA WM
HETPaBOMEPHBbIX AEHCTBUH C HUMH Ha MEPHOA MpOBepkH padoTomarens 00s3aH OCYINECTBUTH
OJIOKMPOBAaHNE TEPCOHANBHBIX JAHHBIX paOOTHMKA C MOMEHTAa OOpAIleHHUs] €ro CaMoro MM €ro
3aKOHHOTO TMPEACTABUTENS MO0 MOJYYEHHUs 3arpoca YIMOJHOMOYEHHOIO OpraHa MO 3alluTe IMpaB
CYOBEKTOB.

8.8.IIpu BBISIBICHUN HETIPABOMEPHBIX NEHCTBHH C MEPCOHAIBHBIMHU JAHHBIMH PaOOTHHKA
paboronaresp 00s3aH YCTPaHUTH JOIYLIEHHbIE HapylleHus He Oonee Tpex paboumx IHEH ¢ maTel
TaKOTO BBISABJICHHS. B ciiydae HEBO3MOKHOCTH YCTPaHEHUS NOMYIIEHHBIX HApYLIeHUH padoTonaTenb
He M03/1Hee
yeM depe3 TpU paboumMx IHS C JaThl BBIABICHHS HENPABOMEPHOCTH NEHCTBUH C MEPCOHAIBbHBIMU
TaHHBIMH Pa0OTHHUKA 00sI3aH YHHUYTOXKHUTDH NIEPCOHAIBHBIEC JaHHbIE PAOOTHHKA.

8.9. B cmyuae oT3pIBa paOOTHUKOM COTIacusi Ha 00padOTKy CBOMX MEPCOHATBHBIX JaHHBIX
paboromatens 00s13aH MPEKPATHTh 0OPA0OTKY NEPCOHATBHBIX JAHHBIX paOOTHHKA W VHUYTOXKHUTh HX B CPOK,
HE MNPCBBILAKOIMNA Tpex pabouux AHEH ¢ JarTel HOCTYIUICHHWS YKAa3aHHOTO OT3bIBA, C©CIH HHOE HE
NPEIYCMOTPCHO COIJIAIICHUEM MEKAY pabOTHHKOM U paborogareiaeM. OTBETCTBCHHOCTh 3a HApPYLICHHC
HOPM, PErYIMPYIOIMNX 00paboTKY U 3aIMUTY MEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

9. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJJHpYyIHX 00padoTKy U 3aLIUTY
NMePCOHABbHbIX JAHHBIX PA0OTHHKOB

9.1.JIuna, BUHOBHBIE B HAPYLUICHHH HOPM, PETYJIHPYIOLIUX MOJNy4deHne, oOpadoTKy U 3amury
NEPCOHAJBHBIX TaHHBIX PA0OTHHKA, IPUBJICKAIOTCS K AUCLUTUIMHAPHON 1 MaTepHaIbHON
OTBETCTBEHHOCTH B Mopsizike, ycTaHOBJIeHHOM TK P® u mHBIME (penepaqbHbIMU 3aKOHAMH, & TaKXkKe
MPUBJIEKAIOTCS K TIPaKAAHCKO-NIPABOBOM, aJMUHHCTPATUBHONW U YrOJIOBHOM OTBETCTBEHHOCTH B
MOPsiZIKE, YCTAHOBJICGHHOM (eepabHbIMU 3aKOHAMH.

9.2.3a HEHUCNIONHEHWE WM HEHaJJeKallee WCIOJHEHHe pPa0OTHUKOM TIO €ro BHHE
BO3JIO’KEHHBIX Ha HEro OO0S3aHHOCTEeW MO COONIOACHHWIO YCTAHOBJIGHHOTO MOpsiaka padoThl CO
CBEACHUSMH KOHPHICHUMATBHOIO XapakTepa pa0OTHHK HECET MUCLMIUTHMHAPHYI0O W MATCPHATBHYIO
OTBETCTBEHHOCTD B mopsaake, yctaHoaeHHOM TK P®, u uHYIO IOpHANYIECKYIO OTBETCTBEHHOCTh B TOPSIKE,
YCTAHOBJICHHOM (peaepaaIbHBIM 3aKOHOM.

9.3.JIuna, B 00s3aHHOCTH KOTOPBIX BXOAUT BENEHHE MEPCOHAIBHBIX JAaHHBIX PaOOTHHKOB,
00s13aHBI O0ECTIEUNTh KAKAOMY BO3MOXKHOCTH O3HAKOMJICHHMS C JOKYMEHTAMH W MaTepHallaMH,
HETIOCPEACTBEHHO 3aTPAarkBaOIUMH €ro MpaBa U CBOOOIBL, €CJIM HHOE HE PEAYCMOTPEHO 3aKOHOM.

10. 3aka0uuTeLHbIE M0JI0KEHHS

10.1. Paboromarens o00si3aH O3HAKOMUTH pPAaOOTHUKOB C HactosiimuM llonokeHunem, a
TaK)X€ C BHECEHHBIMU B HETO M3MEHEHUSIMH U JOIMOJHEHUSIMH IOJ POCIHCH C YKAa3aHUEM AaThl
O3HAKOMJICHHSI.

10.2. H3meHeHuss u pgomnojHeHuss B Hactosiuiee [lonokeHwe BHOCATCSA B MNOPSAKE,
ycTaHOBJIeHHOM CT. 372 TK P® ns npuHATHSA JOKAIBHBIX HOPMAaTUBHBIX AKTOB.

103. TloymoskeHne BCTymaeT B CUITy C MOMEHTA YTBEPKACHUS U IEUCTBYET O MPUHATHSI HOBOTO.



